
 

  PEOPLESOFT EXPENSE REPORT MODULE 

 

 1) Open your Internet Browser to the BYUH.EDU website. 

  

2) Click on my/byuh on top right of website. 

 

3) Log in with CES ID and Password. 

 

4) Select Peoplesoft Finance 

 

5) Select Employee Self-Service 

 

 

 
 

            6)  Select Travel Expense Center 

 

 

 

 

 

 

 

  

 

 

 



 

  

7) Select ñCreateò under Expense Report. 

 

 

 
 

 

8)  Select Add, to create a new Travel Expense Report. 

 

 
 

Your Employee ID will automatically be populated with your log in or you can 

select the Employee ID you are proxy for. 

 

 

 

 


